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Ha 3acenanuu o6mero cobpanus

TPYZOBOTO KOJJIEKTUBA
IIporokomn ot 14.12.2018 Ne 3

ITonoxenue 06 apxuse
MyHuIunanbHOro GX0AKETHOTO AOIIKOIFHOTO 00pa30BaTeIbHOTO YUPEK AEHUS
«Jlerckuit can Ne 6 m. CMUIOBUY

I. O6uue momoKeHust
1. Tlonoxenue o6 apxuBe MBIAOY  «Jerckuii camx Ne 6 n. CMuIoBUY»
pa3paboTaHO B COOTBETCTBUHU C THIOBBIM IOJOXXKEHHEM 00 apXHBe OpraHU3alluH,
yTBEPKAECHHBIM npuka3zoMm Pocapxusa ot 11.04.2018 1.
2. Apxu MBJIOV «Jlerckuii cag Ne 6 . Cmunosuu» MBJIOY (nmanee — Apxus
JOY) He sBnseTcs HCTOYHUKOM  KOMIUIEKTOBAaHHMS  TI'OCYIApCTBEHHEBIX
(MyHHUIIUIIAIBHBIX ) APXUBOB.
3.Apxus JIOY ocyiiecTBisieT XxpaHeHHe, KOMILIEKTOBAHHUE, YUET U MCIIOIL30BAHNE
JIOKYMEHTOB IIOCTOSIHHOI'O XpPaHEHMs, JOKYMEHTOB BpeMeHHbIX (cBblilie 10 eT)
CPOKOB XpaHEHHs, B TOM YHCJIE€ IO JHUYHOMY COCTaBy, OOpa30OBaBIIMXCS B
nesitensHocTd JIOVY.
4. Apxus JIOY B cBoell AesTeIbHOCTH pyKOBOACTBYeTCss DenepabHBIM 3aKOHOM
or 22.10.2004 N 125-03 «O6 apxuBHOM nene B Poccwuiickoit ®Demepariumy,
3aKOHaMH, HOPMAaTHBHLIMM IIpaBOBBIMH akTaMu Poccuiickoii ®Deneparu,
cyopekroB  Poccuiickoii ®@enepauuu B chepe  apXWBHOrO  Jgena U
JIeTIONIPOM3BOCTBA, IPaBHIAMI OPraHU3alliK XPaHEHHs, KOMIUIEKTOBAHHUS, y4eTa
¥ WCIIONIE30BaHMs JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit ®@emepanuu u
IPYTUX apXWBHBIX JOKYMEHTOB B IOCyAapCTBEHHBIX OpraHax, OpraHax MECTHOI'O
cCaMOYyIIpaBJIEHHs U OpraHU3allUsX.
5. B cunyuae peopranuzauuu MBJIOY  «[etrckuit cag Ne 6 m. CMHIOBHY»
apXMBHBIE JIOKYMEHTBI, CPOKU XPaHEHHs KOTOPBIX HE HMCTEKJIH, MEpenaroTcs Ha
XpaHeHHWe OpraHu3alld - IpaBollpeeMHUKy. B ciyudae numkBumanmu MbBJIOY
«[erckuit cax Ne 6 m. CMumoBHY» apXUBHbIE JOKYMEHTHI B YIIOPSIOYECHHOM
COCTOSIHMM IIOCTYTIAIOT HA XPaHEHHE B MyHUIUIATIbHbIN apXUB.
6. Ilpu cmene cnemuamucra MBJIOY  «Jlerckuit cam Ne 6 m. CMumoBuu»,
OTBETCTBEHHOI'O 3a apXWB, IPUEM — Ilepesiada TOKyMEHTOB, HAYYHO-CIIPABOYHOTO
annaparta (HCA) x HuM, HHBeHTapss U 00OpyHOBaHHS ITPOU3BOAUTCS IO AKTY.
Komuss axrta mpexncraBisieTcss B ornen oOpa3oBaHUS aAIMUHUCTPALUU
CMHIOBUYCKOTO MYHUIIMNIAIBHOTO paioHa.




[image: image2.jpg]I1. CoctaB nokymeHToB Apxusa JIOY
2.1.. Apxus JIOY XpaHUT:
a) ZIOKYMEHTBI TIOCTOSHHOTO M BPEMEHHBIX (CBBIIIE 10 7eT) CPOKOB XpaHEHUs, B
TOM umCie TOKYMEHTBI MO JIMYHOMY COCTaBy, 0OpasoBaBIIMeCs B AESTCIBHOCTH
HOV;
6) NOKYMEHTHI MOCTOSHHOTO XpaHeHWs M NOKYMEHTBI IO JIMTHOMY COCTaBy
OpraHM3alKil Npe/IIecTBEHHUKOB (IIPH UX HAJIUYUN);
B) apXUBHbIE (DOH/IBI IMIHOTO IPOUCXOXKACHHS (TIIPH HX HAJTMYUN);
r) Qomx momb3oBaHus (apxuBa) (IpH HAJIW4YWK); 1) CIPaBOYHO-TIOMCKOBBIC
CpelCTBa K IOKYMEHTaM U yIEeTHBIE JOKYMEHTBI Apxwusa JJOVY.

I1I. 3amaun Apxusa JJOY

3. K 3agauam Apxusa IOV oTHOCSTCS:
3.1. Opranusanys XpaHeHUs JOKYMEHTOB, COCTaB KOTOPbIX IPEAyCMOTPEH
IyHKTOM 5 HacTosmero [TomoxeHus.
32. KommiektoBanue Apxupa JIOVY 1nokymeHTamu, 0Opa3oBaBIIMMHUCS B
nesitenpHoctd [JOY.
3.3. V4er ZJOKYMEHTOB, HAXOSIIXCS HAa XPAaHEHUH B APXUBE HOY.
3.4. Vlcronb30Banre JOKYMEHTOB, HAXO/SIIUXCS HA XpaHEHHH B ApPXHBE JOY.
3.5. IlogroroBKka M CBOEBpPEeMeHHas Iiepelada JOKYMEHTOB Ha TIOCTOSHHOEC
XpaHeHHWe B IOCYIAPCTBEHHBIM (MyHHMUMIAIBHBINA) apXUB B Clly4ae JHKBHIAIMU
MBJOVY «Jlerckuii can Ne 6 . CMu10BID» '
3.6. Meromuueckoe pPYKOBOACTBO X KOHTPOIb 3a (OPMHUPOBAHMEM U
opopmieHHEM i€l B MBJIOY  «Jlerckuit cag Ne 6 1 CMunoBu4Y» H
cBoeBpeMeHHoM nepegaueii ux B Apxus JIOV.

IV. ®yuximu Apxusa JJOY
4. Apxus JIOY oCyIIECTBIISET CeaYIOLIe QyHKIMH:
4.1. Opranusyer IpueM JOKYMEHTOB IIOCTOSHHOIO U BPEMEHHBIX (cBbie 10 ner)
CPOKOB XpaHeHHs, B TOM YHCIe IO JIMYHOMY COCTaBy, 00pa30oBaBIIUXCS B
nestensHocTE JIOY, B COOTBETCTBUHM C YTBEPHKIECHHBIM IPA(HUKOM.
4.2. Bemer y4eT IOKyMEHTOB M (OHIOB, HAXOIIINXCA HA XPAaHCHUU B Apxuse
HOY.
4.3. CucTeMaTH3UpyeT ¥ pa3MelllaeT HOKYMEHTBI, IIOCTYNAIOIIe Ha XpaHCHHE B
Apxus JIOY, 06pa3oBaBIIKeCs B X0/I€ OCYIIECTBIEHHS N TENIBHOCTH JOY.
4.4. OcymiecTBIsieT OATOTOBKY M IPEICTaBIseT Ha YTBEPXKICHUE 3aBeAyIOIIEMY
JIOY omucu fmen MOCTOSHHOIO XpPaHCHHs, OIMCH BPEMEHHBIX (cBeime 10 jer)
CPOKOB XpaHEHWs, B TOM 4YHCJe OIKCH Jel IO JIMYHOMY COCTaBy, aKThL O
BbIIEJIEHAN K YHHYTO)KEHUIO apXUBHBIX JOKYMEHTOB, HE MOUIEXKAIINX XPAaHCHHUIO,
aKTHl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIPaBHMBIX MOBPEXACHHUAX apXHBHbIX
JIOKYMEHTOB, yTBEp KJIEHHbIE (cormacoBaHHbIE) oTnen oOpa3oBaHus
apvuHACTparuy CMUIOBHYCKHI MYHHIMITANBHELA PafioH B CTyvae Ha/leNeHH!s €ro
COOTBETCTBYIOLIMMH [TOJTHOMOYHUSIMHU.
4.5. OpraHusyeT ¥ IPOBOJAUT SKCNEPTH3Yy LEHHOCTH JOKYMEHTOB BPEMCHHBIX
(cBbime 10 jieT) CPOKOB XpaHEHHUs, HaXOAAMMUXCS Ha XpPAHCHUH B Apxuse IOV B
[leJISX BBISIBICHHS JOKyMEHTOB, He TIOIeKANIUX TallbHeHIIeMy XpaHEHHIO.
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HaxoIAImuxcs Ha xpaneHud B Apxuse JI0OV.

4.7. Oprasusyer HH(OPMUPOBAHHE PYKOBOACTBA M PabOTHUKOB MBJIOY
«Jlerckuit cam Ne 6 m. CMHUZOBHY» M HHBIX IOJIb30BaTeIel O COoCTaBe U
cofepkanuu 1okyMeHToB Apxusa JIOV.

4.8. adopMupyeT TOJB30BaTENel MO BOMPOCAM MECTOHAXOXKICHHUS apXHUBHBIX
JIOKYMEHTOB.

4.9. Opranu3syeT BblIa4dy JOKYMEHTOB U [€JI BO BpeMEHHOE I0JIb30BaHKE.

4.10. icionHsieT 3ampochl IOIb30BaTeNeH, BbIa

4.11. Bezet y4eT ucros3oBanus JokymeHToB Apxusa JIOVY.

4.12. Cozmaer @oun momb3oBanus ApxuBa [JOY u opraHusyer ero
UCIIOIb30BaHHE.

4.13. OcyuiecTBiIsSIeT BeAEHUE CIPABOYHO-NOMCKOBBIX CPEICTB K JOKYMEHTaM
Apxusa JJOY.

4.14. YyactByeT B paszpabotke nokymeHnToB JIOY 1o BompocaM apXMBHOTO Jiena U
JIeJTOTPOU3BOICTBA.

4.15. Oka3sIBae€T METOIUYECKYIO ITIOMOIIIb:

a) cmoyx0e J[eTONPOU3BOJACTBA INKOJBI B COCTABICHUM HOMEHKJIATYphl [El,
(GopMUPOBAaHUH U OPOPMIICHUH JIET;

6) CTpYKTypHBIM ojpasaeneHusM u paboruukam JIOY B OAroTOBKE JOKYMEHTOB
k nepenade B Apxus JIOY

V.IIpaBa apxuBa

10. Apxus JIOY umeer mpasa:
a)lIpencrasisth 3aBemytommeMy JIOV npensioxeHus Mo COBEPIICHCTBOBAHHUIO
OpraHM3aIiy XPaHEeHUs, KOMIIEKTOBAHHS, y4eTa U UCIIOIb30BaHNs apXUBHbIX
nokymeHnToB B apxuse JJOY.
6)3ampanInBaTh B CTPYKTYPHBIX HoapasaeneHusax JIOY cBenenust HEOOXOUMBIE
nias pabotel Apxusa IOV
B) JlaBaTh peKOMEHIAIUK CTPYKTYPHBIM noapaszeienus 1OV mo Bompocam
oTHocsIMMcs K koMrutekrarmu Apxusa JI0Y;
r) “HQOPMHUPOBATh CTPYKTypHbIe mozpaszenenus IOV o nHeobxoaumocTy
nepenauu 10KyMeHTOB B ApxuB JIOY B COOTBETCTBUU C yTBEPKACHHBIM
rpauKoM.

VI.3aKIIIOYUTETbHBIE TTOJI0KEHUS

6.1. HacTosimiee moyI0)KeHHe BCTYIaeT B CUIIYy C MOMEHTA €ro yTBEPKACHHUS
PYKOBOIUTEIIEM.

6.2. I3MeHeHUs U JOMOJTHEHUS B HACTOAILEE ITOJIOXKEHHE BHOCATCS B
COOTBETCTBHHU C U3MEHEHHEM TpeOOBAHUM JE€HCTBYIOIIETO 3aKOHOIAaTEe/ILCTBA.
6.3. [TonosxeHne 06 apXuBe JAEUCTBYET A0 NIPUHATHS HOBOro [lonoxeHus.

6.4. CpoK JelicTBHs ONOKEHUs He orpaHuyeH. [looxeHue NeucTByeT 10
IIPUHSITHSI HOBOTO.





